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1. Scope 
These Methodology Guidelines have been developed to facilitate bona fide and ethical conduct of business, compliance with the norms of the applicable antitrust laws, minimization of the risk of involvement of the Management Company in corrupt practices.

These Methodology Guidelines envision the requirements for the Management Company and its Employees to adhere to the applicable antitrust laws, and fundamental principles of cooperation of the Management Company with all third parties acting on behalf of, and in pursuance of the interests of the Management Company.

For SIBUR Holding companies, this standard is of advisory nature and is underlying for the development of local bylaws.

2. Reference documents 
2.1 СТП 91-МУ04-01 "The Methodology Guidelines. Regulation on management of the conflict of interest";

The Criminal Code of the Russian Federation;

The Administrative Offences Code of the Russian Federation;

Federal law of the Russian Federation N 273-FZ dated 19.12.2008 "On Combating Corruption";

Resolution of Plenum of the Supreme Court of the Russian Federation N 19 dated 16.10.2009 "Case law with regard to  cases on abuse of office";

United Nations Convention against Corruption dated October 31, 2003;

Council of Europe Criminal Law Convention on Corruption dated July 1, 2002;

OECD Convention on Combating Bribery of Foreign Public Officials in International Business Transactions dated November 21, 1997. 
3. Terms, definitions and abbreviations 
These Methodology Guidelines use the terms defined in corporate glossary found at: http://msk03portal.sibur.local/helpful_information/glossary/:

3.1.1 Process owner;

3.1.2 General Director;

3.1.3 SIBUR Group;
3.1.4 Counterparty;
3.1.5 Bylaw;

3.1.6 Process manager; 
3.1.7 Gift;

3.1.8 Valuable gift;
3.1.9 Employee;

3.1.10 Employer;

3.1.11 Management company;

3.1.12 Functional area.
These Methodology Guidelines use the following terms defined in the Criminal Code of the Russian Federation, Administrative Offences Code, Resolution of Plenum of the Supreme Court of the Russian Federation N 19 dated 16.10.2009 "Case law with regard to  cases on abuse of office," federal law of the Russian Federation N 273-FZ dated 19.12.2008 "On combating corruption":

Active bribery – delivery of money, securities, other property or monetized services to an Official, Foreign official or Official of a public international organization personally or through an intermediary:

for actions (omission) in favor of giver of bribe or persons that such giver of bribe represents, which are part of official duties of the officer; 

for actions (omission) in favor of giver of bribe or persons that such giver of bribe represents, which are not part of official duties of the officer, but which by virtue of their official capacity can facilitate such actions (omission) by another officer; 
for general patronage or connivance in the office 

Officer – a person carrying out the functions of a Public Authority permanently, temporarily or in compliance with special powers, or performing Organizational/Management or Administrative Affairs in government bodies, self-regulatory bodies, government and municipal institutions and Armed Forces of the Russian Federation, other armed forces and units of the Russian Federation. 

Government Official – persons exercising legislative, executive or judicial power, as well as employees of government, supervisory or regulatory authorities vested with regulatory powers with regard to persons that are not their subordinates or with a right to make decisions binding upon citizens and organizations regardless of their departmental affiliation, including but not limited to: 
members of the Council of the Federation; 

State Duma deputies; 

deputies of legislative branches of government of constituents of the Russian Federation; 

members of the Government of the Russian Federation and executive authorities of constituents of the Russian Federation; 

federal court judges; 

justices of peace; 

vested with proper powers and authority employees of public prosecutor's offices, tax authorities, customs authorities, Ministry of Internal Affairs and Federal Security Service of the Russian Federation; 

government auditors, government inspectors and supervisors; 

military personnel when performing their duties of enforcement of public order, ensuring safety and functions that envision allocation of regulatory powers to military personnel.

3.1.13 Organizational/management functions include but are not limited to the following:

Team management; 

personnel selection and placement; 

organization of labor or work of subordinates; 

maintaining discipline, application of incentives and imposition of disciplinary penalties.
3.1.14 Administrative Affairs include but are not limited to the following:

powers and authority to administer and manage assets and cash on balance and in bank accounts of organizations and institutions; 
control of movement of tangible assets and determining the rules of their storage.

3.1.15 Official of public international organizations – any civil servant or any person authorized by such organization to act on its behalf.
3.1.16 Abuse of power – use by any Person exercising management functions in a business or other organization of its powers contrary to the legitimate interests of such organization or for the purpose of deriving profit and benefits for oneself and other persons or to inflict harm to other persons.
3.1.17 Foreign official – any elected or appointed person holding any position in legislative, executive, administrative or judicial body of a foreign country, and any person exercising a public function for another country, including for a public department or a public enterprise.
3.1.18 Commercial bribery – illegal transfer of money, securities, other assets to a Person exercising management functions in a business organization or other organization, delivery of monetized services to such Person, assignment of property rights or actions (omission) in favor of the giver by virtue of the office held by such Person.
3.1.19 Person exercising management functions in a business organization or other organization – any person exercising the functions of a chief executive officer, member of the board of directors or other collective executive body.
3.1.20 Corruption – giving a bribe, Abuse of Power, Commercial Bribery or other illegal usage by the Employee of one's office contrary to the legitimate interests of the Employer to gain profits in the form of money, valuables, other assets or monetized services, property rights for oneself or for third parties, or illegally granting such benefits to such person by other natural persons and performing such actions on behalf of or in the interests of the Employer.
4. Applicable anticorruption laws and key responsibilities of Employees 
4.1. The Management Company adheres to the principles of complying with the anticorruption laws and ethical conduct of business regardless of the country in which it operates. The SIBUR Group has a zero tolerance policy in any forms and manifestations, both in the ordinary course of business and in implementing strategic projects, including joint ventures. 
4.2. The Management Company and its Employees shall comply with the provisions and requirements of the Russian anticorruption laws, stipulated, without limitation, in the Criminal Code of the Russian Federation, the Administrative Offences Code of the Russian Federation, federal law "on combating corruption" and other laws and regulations focused on prohibiting active bribery, passive bribery, commercial bribery and mediation in bribery. 

4.3. The Management Company and its Employees shall adhere to the key principles of international anticorruption laws applicable to the SIBUR Group, including:

· the requirements of the United Nations Convention against Corruption dated October 31, 2003;
· the requirements of the Council of Europe Criminal Law Convention on Corruption; 
· the requirements of the OECD Convention on Combating Bribery of Foreign Public Officials in International Business Transactions dated November 21, 1997.
4.4. The Management Company and its Employees shall adhere to the applicable anticorruption laws, provisions, decrees and resolutions, including, as the case may be,
 anticorruption laws of the USA, UK and other countries where the SIBUR Group operates. 

In view of the above, the Management Company expects from its Employees conscientious attitude to their employment duties, and expects that they will not: 

· directly or indirectly, personally or via intermediaries exercise or approve Active Bribery to an Official, Foreign Official, Official of a Public International Organization; 

· directly or indirectly, personally or via intermediaries exercise or approve Commercial Bribery; 

· directly or indirectly, personally or via intermediaries demand, extort, accept, give consent to illegal receiving of money, securities, other assets, monetized services or property rights from any persons or organizations;
· exercise one's powers and authority contrary to the legitimate interests of the SIBUR Group and to gain benefits and advantages for themselves or other persons, or to inflict harm to other persons;

· directly or indirectly, personally or via intermediaries take part in corrupt practices, exercise mediation in bribery or Commercial Bribery, i.e., directly give bribes at the instruction of the giver of bribe or receiver of bribes, or otherwise assist the giver or receiver of bribes in achieving or implementing an arrangement between them aimed at receiving and giving bribes or commercial bribery;

· demonstrate readiness to exercise the aforementioned actions.

5. The principles of compliance with the anticorruption laws 
5.1. The General Director, members of management bodies, heads of Business Units and Functional Areas of the Management Company shall form uncompromising attitude to any forms and manifestations of corruption at all levels by setting an example.

5.2. The Management Company shall inform its Employees about these Methodology Guidelines on a regular basis, facilitates the high level of corporate culture aimed at bona fide and ethical conduct of business. The Functional Area – Human Resources Management of SIBUR briefs all new Employees with these Methodology Guidelines upon recruitment.

5.3. The Management Company performs regular training of the Employees to the competencies in compliance with the requirements of the anticorruption laws to maintain their awareness and compliance with the established rules and procedures. The training can be performed both full-time and (or) remotely. When determining the degree of frequency and contents of training, the degree of corruption risks adherent to Employee positions is taken into account.

5.4. The principles of Employee conduct with regard to receiving, presenting, promising and delivering gifts, valuable gifts and other benefits are stipulated in 91-МУ04-01 "Methodological Guidelines. Provision on management of conflict of interests." 
6. Relations with Counterparties, intermediaries and third parties 
6.1. The Management Company shall conduct due diligence of counterparties and natural persons that the Management Company intends to sign a Labor Contract or a civil law contract with in scope of requirements and limitations of the applicable Russian laws in order to avoid fraud and abusive practices, minimize risks of involvement in corrupt or otherwise illegal practices. The due diligence of counterparties shall be performed by employees of the Functional Area – Economic Safety of SIBUR.

6.2. By request of the employees of the Functional Area – Legal Support of SIBUR, the contracts with counterparties may include special clauses stipulating the responsibilities of counterparties with regard to adherence to the requirements and rules of anticorruption laws and ethical conduct of business.

7. Violation reports
7.1. The Employees who have reason to believe that other Employees or counterparties violate these Methodology Guidelines, or there is potential threat of such violation, shall immediately inform thereof at the following address: compliance@sibur.ru.

7.2. The information about violation of these Methodology Guidelines shall be checked thoroughly. The due diligence of information about violation of these Methodology Guidelines shall be performed by the employees of the Functional Area – Economic Safety in concert with the employees of the Functional Area – Legal Support of SIBUR. As and when necessary, the employees of other Functional Areas and Business Units of the Management Company can be involved in the due diligence.

7.3. The due diligence report shall be put forth for review of the Ethics and Discipline Committee of the Management Company. 

7.4. The Employees shall assist to the Functional Areas – Economic Safety of SIBUR and Legal Support of SIBUR in performing due diligence and submit any requested information in scope of reviewing the information about violation of these Methodology Guidelines.

� Such circumstances can include listing (registration) of the Management Company at a stock exchange in the USA or UK; opening of a branch or trade representation in the USA or UK, and other circumstances.
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